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Director

STATEMENT OF FIRE RISK ASSESSMENT

This fire risk assessment is made under the requirements of the Regulatory Reform (Fire Safety) Order 2005 and the Management of Health and Safety at Work Regulations 1999.  

The assessment reflects the occupancy, use of the premises and fire precautions arrangements implemented by XXXXXX to fulfil their business requirements.  This is a record of fact at the time of audit.

This assessment is available for inspection by our employees and Authorised persons with a copy posted on the Health & Safety notice board located in the staff canteen.  

Should a member of staff wish for further clarification then they should ask 

XXXXXXXXXX
This assessment should be revised:- 
Following a significant change to the nature of the business;

Following a significant change to staffing levels;

Following any structural or material change;

Following any change in Fire Precautions within the premises;

Following a near miss or fire incident;

Following a test / inspection of the Fire Precautions arrangements where improvements to the Precautions can be made;  

In any case at regular intervals not exceeding 12 months.

Hazards are identified by floor and department and included within this risk assessment to control the risks presented from fire to an acceptable level.  

The perceived risk as presented from our business activities associated with these premises are the potential Death or Serious (including multiple) injuries associated with fire and or smoke inhalation in relation to our own employees, visitors and contractors.

Having considered the associated risks, it is the opinion of the assessor that the risks presented from fire have been reduced to as low as is reasonably practicable through the implementation of the included control measures.

Priority ratings for risk recommendations are based upon the following timescales:

Priority 1 - Completion within one month

Priority 2 - Completion within two months

Priority 3 - Completion within three months

This assessment does not absolve the Company from complying with any other statutory requirements that may or should be imposed upon us.

XXXXXXXXXXX LTD
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SECTION 1.  THE PROPERTY & POPULATION
A.
DESCRIPTION OF THE PROPERTY
E.g. A detached, single storey property measuring approximately 41m x 35m. Constructed from a mixture of materials including: traditional brick, cement fibre board with pitched roof.  Also including some internal glazing within the office area.
Internal segregation consists of:-

Ground Floor:- Entrance/reception, offices, stores (with internal mezzanine floor), canteen

 welfare facilities and workshop.    

B.
NORMAL USE OF THE PREMISES

The business conducted involves a combination of the following: office/administration work, stores/parts department and vehicle repair workshop.
Normal hours are generally:- 
06.00 to 22.00 Monday to Friday

07.00 to 14.00 Saturdays
Occasional Sundays as and when required
C.
OTHER USE OF PREMISES

Premises use out of office hours:



None


Other than Employees frequenting the building: Visitors, customers, contractors and suppliers. 
D.
OCCUPIERS DETAILS
The original building was constructed in approximately 1990 with a partial extension being added within the last few years.  This risk assessment is designed to consider the protection of :- employees, visitors and sub-contractors etc. 

	Location of areas assessed
	Activity
	No Employed

	Ground Floor
	Office/administration/stores
	7-9

	
	Workshop
	including peripatetic workers - on average there can be up to 7 employees.  


Total number of persons employed in the whole building

(including own cleaning staff) are; 15-16 including peripatetic workers
Approximate number of visitors including Subcontractors

at any one time;  Unknown
The above numbers could be subject to slight changes from time to time depending upon staffing levels.  The figures as stated are based on advised occupancy factors.

E.
OCCUPANT FACTORS (Management of Health and Safety at Work Regulation 1999 and Disability Discrimination Act 1995)
Disabled persons employed:


There are no disabled persons employed at this time, but should the situation change then the nature of a persons disability would be considered as part of the revision process.   
Disabled persons visiting the premises:
The portion of disabled persons using these facilities is considered to be very low. The vehicle access at the front and to the side would present a low risk.
Management of disabled procedures:
Access into and egress from the premises is 





on ground level and is considered to be
satisfactory.
F.
PERSONS SPECIFICALLY AT RISK (Management of Health and Safety at Work Regulations 1999)

Other than the aforementioned, there are no persons employed or visiting the premises, which are considered to be at increased risk at the time of the assessment.
SECTION 2.  MANAGEMENT OF THE PREMISES
A.
PERSONS RESPONSIBLE FOR MANAGING FIRE SAFETY

The persons responsible for fire safety at the time of this assessment are:- XXXX
B.
FIRE HAZARD WITHIN THE PREMISES (Management of Health and Safety at Work Regulations 1999, British Standard 5588, Storage of Flammable Liquids and Liquefied Petroleum Gases Regulation 1972, The Petroleum Consolidation Act 1927 and The Institute of Electrical Engineers Regulations.)

Domestic Hazard:
The offices are heated by hot water radiators via by a kerosene boiler. The workshop is heated by a large warm air blower, fuelled by gas oil. Neither is on a maintenance/service contract.

Welding/burning operations take place in the workshop and outside in the yard. The use of this equipment is restricted to trained employees. The oxy-acetylene equipment is fitted with “flash back arrestors”.

Process Hazard:
Welding/cutting as above. 

Storage Hazard:
A quantity of highly flammable liquids is stored on the mezzanine floor in the stores. Items stored include: thinners, paint and aerosol cans, most of which are identified as highly flammable in accordance with the Chemical (Hazard Information and Packaging) Regulations.
The following is stored externally in bunded tanks:

47,000ltrs diesel

30,000ltrs gas oil

25,000ltrs kerosene. 

Smoking hazard:
Smoking is not allowed in the workshop or outside the building.  



Electrical hazard:
The fixed electrical system is subject to statutory test/inspection by an approved contractor at a period not exceeding 5years. This also applies to portable electrical appliances. (PAT testing).
Both have been tested as required.
Description:

240v A. C. for the portable electric hand tools. 
C.
GENERAL HOUSEKEEPING & WASTE MANAGEMENT

Housekeeping : 
Is maintained to an acceptable standard including waste disposal. 
Paper waste produced from the office is bagged and removed from site to a paper bank by 

There are no further combustible items that pose a significant risk.

D.
ARSON (Management of Health and Safety at Work Regulations 1999, The Regulatory Reform (Fire Safety) Order 2005)

Access to the premises is restricted to those who have legitimate business to be on site. 

All reasonable precautions are taken.   

E.
OTHER RISKS FEATURES OR CONTROLS TO BE CONSIDERED
There does not appear to be a “firemans” switch for isolating the power supply to the fuel pumps.

SECTION 3.  FIRE SAFETY EQUIPMENT

A.
PORTABLE FIRE SAFETY EQUIPMENT (British Standard 5306 part 3)
The following types of portable fire extinguishers are provided in various locations through out the site:


CO2,, Dry powder, Water and Foam.
Units serviced by


*****
*****
***** 

Date of last service: 


December, 200*
Fire Precautions Act - Log Book:
Log book provided by ***** 
B.
FIXED FIRE FIGHTING INSTALLATIONS

The following FIXED FIRE FIGHTING INSTALLATION/S are provided on site: (British Standard 5306 part 0.1.2.4 and 5)

Systems serviced by:



NOT APPLICABLE - no system installed

Date of last service:



N/A

Fire Precautions Act - Log Book:

N/A

C.
FIRE ALARM SYSTEMS (British Standard 5839 part 1 and 3)
Description of system:


Electrically operated fire alarm with break glass call points. The sounder is a klaxon type. The fire control panel is located within the stores entrance area.
Automatic Detection:


Smoke detection is installed in the ground floor stores area, providing protection for the first floor. 

Maintained by:



*****






*****
Serviced to comply with British Standard 5839 part 1: 
******
Tested to comply with British Standard 5839 part 1:  
*****
Date of last service:



******
Fire Precautions Act - Log Book:
 
Log book provided by ***** 

D.
EMERGENCY LIGHTING (British Standard 5266 part 1)
Description:




Installed in the office area only, and is additional to normal lighting.
Maintained by:   



Unknown

Serviced to comply with British Standard 5266 part 1:
*****


Tested to comply with British Standard 5266 part 1:
*****


Date of last service:





*****
Fire Precautions Act - Log Book:
 
Log book provided by ****
E.
SIGNS AND NOTICES (The Health and Safety (Signs and Signals) Regulations 1996 and British Standard 5499 part 4 - 2000)
Existing signs and notices provided comply with the Health and Safety (Signs and Signals) Regulations 1996. 

Note: Details need entering on to the fire action notices
SECTION 4.  MEANS OF ESCAPE

A.
MEANS OF ESCAPE (Building Regulations part B and British Standard 5588 part 0,4,5,6,7,8 and 11)
Main access to building via:

Through a ground floor front door for the offices, and a further single entry door is provided for entry in to the parts department.
Alternative means of escape:
Sufficient fire exit doors are provided form all areas of the premise. 

Means of escape from first floor:
Is within the acceptable travel distance.
Alternative means of escape acceptable:
Yes

Travel distances acceptable:

Yes





Protection of escape routes/
structural integrity satisfactory:

In accordance with the fire certificate 

External dispersal to place of safety:
Fire assembly / muster point is situated at the entrance to the premise.
Requirements of Fire Certificate:

The current position regarding the schedule of works needs to be established in order that an amended fire certificate may be issued. 

B.
FIRE ROUTINE and EMERGENCY PLAN (Management of Health and Safety at Work Regulation 1999 and The Regulatory Reform (Fire Safety) Order 2005)
Established fire routine/Emergency Plan:

No

Appropriate and in date:



No
Have staff been made aware


No

of the Emergency Plan:





Evacuation drills held:



No

Staff trained in extinguisher use:


No

Designated staff to assist where necessary:
No
C.
ACCESS / EGRESS TO SITE (Building Regulations 1991 part B, British Standard 5588)
Access for Fire Brigade vehicles:

Via the main entrance/exit from XXXXXX. The nearest fire station (retained) approximately four miles away at 
Access by foot:



Via exit routes into car park
Access for fire fighting or means


of escape clear and unobstructed:   
Two way traffic entering/leaving site which are considered to be satisfactory
APPENDIX 1
	RISK RECOMMENDATIONS


	PRIORITY 
	COMPLETED

	1.  Following your application in 1998 for an amended fire certificate (no longer applicable), you need to establish if all outstanding works have been completed so a final inspection can be undertaken by the fire brigade 

	1
	

	2.  An audibility test should be carried out to establish if the   fire alarm can be clearly heard throughout the building. If it cannot, further sounders should be installed in accordance with the relevant British Standard

	1
	

	3 Damaged sounder on the first floor of the stores needs remedial attention
	1
	

	4.  The portable electrical appliances to be tested by your trained staff. In addition all appliances tested should be identified by a “sticker” and the test results recorded on a log sheet, and filed for reference. All new equipment bought onto site should e tested before it is put into use. Employees own equipment should not be bought into the workplace, unless by prior agreement and items have been suitably tested.

	1
	

	5.  Fire alarm system (including call points and smoke detector) to be placed under a service/maintenance contract with a competent contractor.  Also, alarm to be tested to ensure it can be heard in the workshop area and in machine tool room upstairs - if it can not be heard the fire alarm system should be extended to the workshop and machine tool room - (the alarm should be tested weekly). In addition checks to be made that no person has to travel more than 30 metres to reach a call point, if they do then additional call points to be installed. 

	1
	


	6.  Emergency lighting system to be placed under a service/maintenance contract with a competent contractor. Also, emergency light at the bottom of the stairs in the office building should be repaired


	1
	

	7.  Emergency Plan to be formulated to incorporate the following and distributed to staff:-  

     * Action to be taken on discovering a fire

     * Action to taken on hearing the fire alarm and 
        recorded/documented

	1
	

	8.  Fire training to be provided to all employees and recorded/documented. This should include:-

· The action to take on discovering a fire.
· How to raise the alarm, including the location of call points.

· The method of calling the fire brigade.

· How and when to use first aid fire-fighting equipment, and their locations.

· The action to take on hearing the fire alarm.

· The escape route to take, the assembly point and roll-call procedure.

· How to open the escape doors.

· Dealing with visitors, including the disabled.

· The need to stop machines and processes, and isolate power supplies (where applicable).

· General information covering the nature of fire, how fires start, the dangers they present (heat, smoke, toxic gases etc), the devastating effects on human life and property etc.

· Fire prevention issues relevant to the particular building, for example no-smoking areas, the need for good housekeeping etc.


	2
	

	9.  Designated staff to be trained in the use of fire extinguishers/hose reel

	2
	

	10.  All designated fire doors to be fitted with “self closing” mechanisms

	2
	

	11.  To review the number of disabled persons using our facilities and assess the suitability of entry/egress in respect of fire safety, then revise this risk assessment.

	3
	

	12.  Fire drill to be held every 6 months and recorded /documented.


	3
	

	13.  Should contractors required to use hot flame equipment on site or work on electrical systems/equipment, then a permit to work should be issued and respective controls applied.

	3
	


	14.  Storage of flammable liquids i.e. cleaning solvents.  To be placed in an appropriate steel cabinet if use/storage does not exceed 50 litres. If greater than 50 litres storage should preferably be outside in an appropriate storage store constructed of appropriate fire resistant materials with suitable fire signage/extinguishers etc (see letter re paint spray booth).

	3
	

	15.  Storage of oils/greases. To be placed away from sources of ignition i.e. welding areas, flammable liquids etc. To be suitably identified with appropriate signage and bunded with spill/drip tray to prevent spread through spillage or leakage.


	3
	

	16.  Additional signs to post - fire action notices should be situated in reception, canteen, upstairs, escape routes and in the workshop. Recommended to be placed with fire extinguishing appliances.


	3
	

	17.  Fire safety log book to be utilised and appropriate inspections undertaken and recorded (see attached).

	3
	


APPENDIX 2
SCHEDULE OF RESPONSIBILITIES

THE FIRE PRECAUTIONS LISTED BELOW AND THE RECOMMENDATIONS IN THIS DOCUMENT, ARE REQUIRED TO BE MAINTAINED BY THE RESPONSIBLE PERSONS AT ALL TIMES WHEN THE PREMISES ARE OCCUPIED AND ARE TO INCLUDE CONTRACTORS AND CLEANING STAFF EMPLOYED TO WORK IN THE PREMISES.

	MEANS OF ESCAPE
	Should be kept clear and available at all times when the premises are occupied, and be kept free from ALL obstructions and combustible material.

They should be properly maintained and all fire doors onto means of escape should be kept closed when not in use. 

Emergency doors should open in the direction of escape.



	LOCKS AND FASTENINGS
	All doors through which persons may have to pass to evacuate the building should only be fastened so that they can be easily and immediately opened by one easy method without the use of a key.



	FIRE ALARM SYSTEM
	A workplace should be equipped with appropriate fire detectors and alarms, and should be in operational order whilst the premises are occupied and be maintained in good working order and be tested to comply with the relative code of practice.



	PORTABLE FIRE 

FIGHTING EQUIPMENT
	A workplace should be provided with appropriate fire fighting equipment which should be kept available for use at all times, and be properly maintained to comply the latest code of practice.  They should not be hidden from view.



	FIRE SIGNS AND NOTICES
	All fire signs and notices should be kept visible and in good order, and be fixed permanently to comply with the latest requirements.



	EMERGENCY ESCAPE LIGHTING
	Should be in good working order, be maintained properly whilst persons occupy the premises and comply with the relative code of practice.




	TRAINING
	All employees and contractors employed to work in the premises should be trained in the fire procedures, and up to date records of training kept, and employers should nominate employees to assist in implementing the fire safety measures, as may be required.



	HANDICAPPED PERSONS
	Procedures for handicapped persons should be in place and special arrangements made as appropriate.



	STEPS, STAIRS AND CORRIDOR SURFACES
	Should be maintained in good order with non slip surfaces so they will not be a hazard to persons escaping in case of fire.



	FURNITURE AND EQUIPMENT
	Should not be placed so as to cause an obstruction to persons, and should be placed so as to afford free passage to persons in case of fire.



	LIFE RISK
	The numbers of persons employed to work or who may resort to the premises should not exceed that which is acceptable for the size and use of the premises.



	FIRE HAZARDS
	All combustible items of storage should be kept in such a way that it would not cause a significant fire hazard.

Any flammable material should be kept to a minimum, and should be stored safely so as not be exposed to risk of ignition.



	FIRE PRECAUTIONS RECORDS AND 

EMERGENCY PLAN
	All fire precautions records and emergency plan should be kept up to date and also be available for inspection by any authorised person.  Employers should contact the external Emergency Authorities regarding rescue work and fire fighting.  Responsible persons should also be employed to assist in fire evacuation procedures where necessary.
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