Induction Procedure
	Required:
	Yes
	
	No
	
	Completed by
	


	Name
	

	
	

	Date
	

	
	

	Employment Applied For
	

	
	

	Employment Medical to be passed before further action

	
	
	
	
	
	

	
	Physical
	
	
	
	

	
	Lung Function
	
	
	
	

	
	HAVS
	
	
	
	

	
	Chrome
	
	
	
	

	
	Audiometric
	
	
	
	

	
	Eye Test
	
	
	
	

	
	
	
	
	


	Administration

	
	
	
	
	
	

	
	Company history brief
	
	
	
	

	
	Personnel details form completed
	
	
	
	

	
	Pay details issued
	
	
	
	

	
	Holiday dates issued
	
	
	
	

	
	Health & Safety Policy issued
	
	
	
	

	
	Health & Safety in Foundries booklet
	
	
	
	

	
	Quality Statement issued
	
	
	
	

	
	Contract of Employment
	
	
	
	

	
	Disciplinary Procedure
	
	
	
	

	
	Sickness reporting
	
	
	
	

	
	Bradford factor
	
	
	
	

	
	COSHH
	
	
	
	

	
	PPE requisitions
	
	
	
	

	
	
	
	
	


	Emergency Procedures

	
	
	
	
	
	

	
	Fire alarm
	
	
	
	

	
	Fire exits
	
	
	
	

	
	Fire assembly points
	
	
	
	

	
	Fire extinguishers
	
	
	
	

	
	
	
	
	
	

	
	First Aiders
	
	
	
	

	
	Accidents/near miss reporting
	
	
	
	

	
	
	
	
	


	Training Requirements

	
	
	
	
	
	

	
	Lifting & Slinging methods
	
	
	
	

	
	Use of an overhead crane
	
	
	
	

	
	Use of hoist system
	
	
	
	

	
	Fork lift truck licence
	
	
	
	

	
	Cherry Picker
	
	
	
	

	
	Manual handling
	
	
	
	

	
	Use of vibratory tools
	
	
	
	

	
	Abrasive wheels
	
	
	
	

	
	RPE maintenance
	
	
	
	

	
	Dust mask
	
	
	
	

	
	Ear protection
	
	
	
	

	
	Electrical items
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	


	Initial PPE Issue

	
	
	
	
	
	

	
	Type issued:
	Qty
	
	Signature
	

	
	Hard hat
	
	
	
	

	
	Eye protection
	
	
	
	

	
	Hearing protection
	
	
	
	

	
	Footwear
	
	
	
	

	
	Overalls/jacket and trousers
	
	
	
	

	
	Gloves
	
	
	
	

	
	RPE
	
	
	
	

	
	Dust masks
	
	
	
	

	
	
	
	
	


Inductions

