	FIRE RISK ASSESSMENT
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	Premises Particulars


	Site:   
Address: 
Tel No: 
	Use of Premises:

Production engineering factory and offices 


	Date of Risk Assessment :    
	Date of Review:  


	Name & details of person who carried out the Fire Risk Assessment:
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	General Statement 


	It is the company policy to protect all persons including employees, customers, contractors and members of the public from potential injury and damage to their health which might arise from work activities.

The company will provide and maintain safe and healthy working conditions, equipment and systems of work for all employees, and will provide such information, training and supervision as they need for the purpose.

The company will give a high level of commitment to health and safety and will comply with statutory requirements.  
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	Management Systems


	The Fire Safety Policy is contained within the fire safety file and copies are displayed in prominent areas.

It confirms that fire risk assessments will be completed to ensure adequate fire safety and will be reviewed as necessary.  The fire risk assessments will follow the 5-step narrative method as advocated by the employers guide.  The significant findings will be recorded.  Any deficiencies identified by the fire risk assessment process will be prioritised and rectified accordingly.  

Although having overall responsibility for fire safety matters the company has made the Company Safety Manager responsible for ensuring fire risk assessments are carried out. Responsibilities for improvement action and day to day fire safety are the responsibility of individual site managers. These responsibilities include:

· Ensuring action where required by fire risk assessments is taken speedily.
· Ensuring procedures are in place for all fire doors to be opened at the start of work.
· Ensuring procedures are in place to ensure fire exits are kept clear at all times.
· Ensuring that all employees are aware of fire procedures.
· Ensuring that fire alarms where fitted and emergency lighting are inspected regularly and in accordance to regulations.

· Ensuring that all contractors working in their area of responsibility are fully aware of the fire procedures. 
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	General Description of Premises


	Description:

A medium size building standing on an industrial estate. 

The building is occupied by company with approximately ?? employees. 

The construction of the building is brick and block with a number of partition walls a sheet steel roof and roof lighting to the factory.  
The building has a ground floor factory, engineering workshops and offices.  The first floor is divided into various offices. 
The building has one internal stairway which is protected by fire resisting walls.  Fire doors in the building are 45mm thick and thought to be 1hour fire resistant. 
The premises are considered to be low to medium risk.  

Services include electricity and gas.  



	Occupancy

Times premise are in use:  From 0.800        To 18.00
Total number of persons employed

Within the premises at any one time:   ??
Total number of persons who may be

On the premises at any one time:     100 approximately

	Size of Premises

Metres (  )  x Metres (  )

Number of Floors: Ground & first
Number of Stairs: 1(One)
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	Fire Safety Systems Within the Premises


	Fire Warning Systems: (i.e. automatic fire & smoke detectors, break glass, escape lighting).
There is also a sprinkler system.  However, this system is not thought to be reliable and has not been tested for a number of years.  The system has been turned off.
On activation of the fire alarm system roof vents are automatically opened together with the main shutter doors in the factory area.
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	Plan Drawing


	        Please refer to drawing attachment.      
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	Identify Fire Hazards

	Sources of Ignition:

Ground Floor

Factory: Machinery, portable appliances
Engineering work shops: Hot work, machinery 
Rest Room: Cooking and portable appliances
Stores: Electrical equipment
Offices: Electrical equipment
Kitchen: Portable kitchen appliances 

First Floor

Offices: Electrical equipment & portable electrical appliances
Mezzanine: Lighting
Computer Room: Electrical equipment 
Kitchen: Portable kitchen appliances
Plant Room:  Machinery contained in room, electrical
Lobby adjacent to stairs: Portable kitchen appliances including toaster and microwave
The ignition sources are those generally associated with a medium sized engineering production factory and offices.  
Yard and Stores Compound

Gas Store: Several bottles of gas used as fuel for fork lift trucks

Oil Store: Drums of oil
Smoking Shed: Cigarettes, gas fire 

Thinners and Ink  Store: Materials stored
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	Identify Fire Hazards (continued)


	Sources of Fuel:

Ground floor

Factory: Oils contained in machinery, small amount of furniture, packaging, gasses for FLT 
Engineering work shops: Gasses, Paints, Oils
Rest Room: Paper, furniture 
Stores: Packaging, FLT charging area
Kitchen: Paper towels, packaging, cables, furniture and fixtures
Offices: Paper, furnishing
First Floor

Offices: Paper, furniture and fixtures 
Mezzanine: Paper and cardboard
Computer Room: Wiring
Kitchen: Paper, packaging, furniture
Plant Room: Items that may be stored
Yard and Compound

Gas Store:  Gas
Oil Store:  Oil
Smoking Shed:  Furniture
Thinners and Ink Store: Thinners and ink
There are various quantities of timber in the yard and stores compound area.  This timber is stored away from the main building.  It is considered that the timber stored would only be a fire hazard under conditions of arson.  

Two large waste skip are also stored in the above area.  It is considered that the skips are stored at a sufficient distance from the main building. 

The company operates a NO Smoking policy in the factory and offices.  Smoking is restricted to a dedicated smoking area.  This area will be sited away from the main building.
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	Identify Fire Hazards (continued)


	Work Processes:

The work process is the production of metal fixings using mainly power presses.  Additional work is carried out in the engineering work shop.  This work involves the use of machinery and tools associated with production maintenance and repair work.  Occasionally hot work will be carried out in these areas.  Hot work carried out by contractors requires a Permit to Work.
Other work carried out in the building is mainly that associated with office premises.  There are no processes here that pose a significant fire hazard. 
A 5 year electrical inspection for fixed electrical services was carried out by a competent person in March 2005.  Any work required following this inspection has or is being carried out. 
Where possible all electrical equipment is turned off at the end of the working day. 
Portable appliance testing (PAT), as required by regulations is carried out annually. Testing for 2007 is now due. 




	Structural features that could promote the spread of fire: 

This is a reasonably modern and substantially built building.   The ground floor factory area is mainly open plan.  Some offices to the ground floor front and first floor are partitioned.  The majority of partitioning was carried out during the construction of the building and is thought to be of a plasterboard or solid brick construction.

The spread of fire from the factory area to the offices will be greatly reduced by fire protection doors and a walls separating to two areas which are constructed of brick.

The spread of fire is generally controlled by self closure fire doors. 
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	Identify People at Risk


	Employees are distributed throughout the building on both the ground and first floor level.

Visitors are received at the main reception and accompanied during there visit.
Contractors are given information on fire safety and the company no smoking policy.

At present there are no employees with disabilities that would prejudice their escape in the event of a fire.  
The factory is fully occupied during working hours.  Lone working is not permitted.
Cleaning staff who work in the building after normal hours do not work alone.
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	Means of Escape – Horizontal Evacuation


	The building has a fire alarm system.   
There are sufficient fire exits of suitable width on the premises that will allow all persons on the premises to be evacuated in the event of fire.  There are no dead end conditions.

It is anticipated that a fire in the building would be a slow to medium growth.  It is also anticipated that any fire developing on the ground or first floor, when occupied, would be notice immediately after ignition due to the medium size of the building.  

It is anticipated that employees and persons occupying the ground and first floor of the building would be able to evacuate before any escape route became untenable.
Door fasteners can be easily opened at all times and all escape routes lead to a place of safety. 
Escape routes are covered by emergency lighting and signage.     
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	Means of Escape – Vertical Evacuation


	First floor: The first floor offices are directly above the ground floor offices. 
There is an internal stairway leading to a fire escape serving the first floor.  This is considered adequate.  There is adequate emergency lighting and signage.
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	Fire Safety Signs and Notices


	There are sufficient fire escape signs and notices. Required pictorial signs are displayed.  However, there are still a number of old style signs alongside these. It would be good practice to remove these old style signs.
All visitors to the premises are issued with a “Visitors Information Pamphlet” containing information on fire evacuation.
There are sufficient notices regarding fire evacuation.
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	Fire Warning Systems


	There is an audible fire warning system which is checked on a regular basis (Weekly).
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	Emergency Lighting Systems


	There is emergency lighting throughout the building. This lighting is checked.  However, the frequency of these checks is not within guidance.  Improvements need to be made.
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	Fire Fighting Equipment


	Suitable fire extinguishers are located in all areas. All equipment is inspected annually by an outside provider.
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	Management - Maintenance  


                                                                                                                                              Yes   No
	Is there a maintenance programme for the fire safety provision in the premises? 
Fire extinguisher annual test records kept on file
     
	√
	

	Are regular checks of fire resisting doors and exits carried out.   
Yes weekly during fire warning tests as described below.      
          
	√
	

	Are regular checks of escape routes & exit doors carried out?     
Yes weekly during fire warning tests as described below.      
                                
	√
	

	Are regular checks of fire safety signs carried out?       
                                               
	
	√

	Is there a maintenance regime for the fire warning system?  
                                      
	√
	

	Is there a maintenance regime for the emergency lighting system?                                

                                                                                                                          Weekly

                                                                                                                          Monthly
                                                                                                                          Annually
	√
	

	Is there maintenance of fire fighting equipment (By competent person?)                       

                                                                                                                            Weekly
                                                                                                                             Monthly

                                                                                                                            Annually
	√
	√
√

	Are records kept & their location identified?
    
	√
	

	Is there maintenance of the fire/smoke detection system

Annually
	√
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	Method for Calling the Fire Service

	Reception to call fire service on  999
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	Emergency Action Plan


	There is a sufficient Emergency Action Plan contained in the Fire Safety Policy.
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	Training


	A sufficient number of selected personnel from the factory and office areas have been trained in fire marshal duties.
All employees have been issued with the Company Safety Manual which contains details on fire evacuation, equipment and what do in the case of a fire.

All visitors are given instruction on fire evacuation.  This information is contained in the “Visitors Health and Safety Information Pamphlet”.

Familiarisation with the fire alarm sound is given during testing on a weekly basis.
Fire evacuation training is not practice on a regular basis.  Ideally this should be at least twice yearly
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	Fire Safety Deficiencies to be Rectified


	Deficiency

1. All emergency lighting should be checked monthly.
2. All emergency lighting should be inspected annually by a competent person.

3. Fire drills should be carried out as a minimum twice yearly.
4. None compliant fire safety signage should be removed.

5. A system for generally inspecting fire extinguishers on a weekly basis i.e. usage, movement etc should be put into place. 

6. All gas and oil stores should be appropriately identified with Yellow warning signs.  Temporary signs have been placed in position in the meantime.
7. It is advised that any redundant furniture not bearing a fire retardant label, redundant files and paperwork are disposed of. 
8. Fire doors identified in this assessment as not correctly closing should be repaired


	Priority

1

1
1

2
2
2
3
1
	Date to be rectified by
Immediately
Immediately
Within 2 weeks
2 months
2 weeks
4 weeks

3 months

Within 2 weeks
	Date

Rectified
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	Significant Findings


	Significant Findings
	Control Measures/Action

	As in Section 19 above
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	Additional Hazards

	All mentioned in Section 19 above
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	Re-Evaluation of Fire Risk Assessments


	This fire risk assessment should be revisited on completion of section 19 above and again within 12 months of completion or if conditions change which necessitate a re-evaluation.
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