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1.0



INTRODUCTION

This Construction phase health and safety plan has been developed and produced in accordance with the requirements of the Construction (Design & Management) Regulations 1994. (CDM)

The format and content of this plan is in accordance with the requirements of regulation 

15(4) of the CDM Regulations and also addresses the specific guidance contained within paragraphs 242 – 245 and Appendix 3 of the HSC Approved Code of Practice (AcoP) ‘Managing health and safety in construction’.

The revised Code of Practice came into effect on 1 February 2002.  The Code of Practice specifically states;

The amount of detail needed in the plan depends on the nature and extent of the project and the contracting arrangements for the construction work.  It must be relevant to the particular project.  The construction phase plan should be clear in its purpose, well structured, relevant and easy for contractors and others to understand.  The level of detail should be proportionate to the risks associated with the project.  It should not include irrelevant material.  A short, focused plan is preferable to an unnecessarily long one with limited practical use.

Where the design and preparation for later work is not complete at the start of the construction phase, the parts of the plan relating to that work need to be developed as information becomes available.

Where the Principal Contractor has other documents setting out health and safety arrangements which deal with any of these issues, the construction phase plan may refer to them; they do not have to be reproduced in the document.

Information concerning project health and safety issues provided by the Client, Designers and the Planning Supervisor have been or will be addressed in this plan as required. The health and safety plan will be developed and reviewed as the project works progress.

Whilst the headings and subjects covered by this plan are generic, the detail provided in the plan itself will make this a ‘bespoke’ health and safety management document applicable solely for this project.  The plan will be developed as much as is possible before the commencement of the construction works, in particular, the procedures and arrangements which will be applicable to the general organisation of site safety and the initial working operations.

By closely following the HSC and HSE guidance with regard to the production of this health and safety plan, it is hoped that the clients obligation under the regulations to ensure ‘so far as is reasonably practicable’ that the plan satisfies the requirements of Regulation 15(4) before allowing construction works to commence will have been adequately met.

1.1



PRINCIPAL PARTIES

	CLIENT:

ADDRESS:

CONTACT:
	TEL NO:

	
	

	PRINCIPAL (MAIN) CONTRACTOR:

CONTACT:
	TEL NO:

	
	

	MANAGER RESPONSIBLE FOR PROJECT HEALTH & SAFETY:
	TEL NO:

	
	

	EXTERNAL SAFETY CONSULTANTS

(IF APPOINTED)
	TEL NO:

	
	

	ARCHITECTURAL DESIGN BY:

CONTACT:
	TEL NO:

	
	

	ENGINEERING DESIGN BY:

CONTACT:
	TEL NO:

	
	

	BUILDING SERVICES DESIGN BY:

CONTACT:
	TEL NO:

	
	

	HEALTH & SAFETY PLANNING SUPERVISOR (CDM)


	TEL NO:


1.2
DESCRIPTION OF WORKS
SCOPE OF WORKS
TIMESCALE:
SITE RESTRICTIONS
(Refer to pre-tender health and safety plan and/or information provided by clients organisation or representative concerning the site or the work required which may be affected by health and safety considerations e.g. occupied premises, members of public, asbestos, extent and location of services etc)
1)

2)

3)

4)

5)

6)

ANY OTHER INFORMATION.

1.3


PROGRAMME

Construction works programme to be entered in this section.

Construction Works

The programme is to be cross-referenced with section 5.0.-Register of Risk Assessments / Safety Method Statements.  Work activities, identified from the work programme, that require the provision of a risk assessment / safety method statement should be recorded on the schedule contained within section 5.0.  Risk Assessments / Method statements should be ‘called off’ and agreed before commencement of the work activity on site.

Design Works

The programme is to be cross-referenced with section 3.2.  Where contractor design issues are identified from the programme then they are to be recorded on the schedule contained within section 3.2.  Risk assessments / Method statements should be obtained for elements of design which contain significant risk.  Information should be made available to all contractors involved in the construction of the design and to the Planning Supervisor for inclusion within the Project Health and Safety File.

2.0 PROJECT SAFETY MANAGEMENT
2.1

PROJECT HEALTH & SAFETY

POLICY AND OBJECTIVES
----------------------- is fully committed to maintaining the health & safety of all employees, contractors, visitors and clients personnel.  The effective management of health and safety issues arising from the companys activities will be maintained at all times in accordance with the organisations declared policy and procedures.  In order to ensure the health and safety of everyone affected by the companies undertaking, so far as is reasonably practicable, the following objectives and policy have been set for the project; 

POLICY OBJECTIVES
1.
To ensure that the company conforms and adheres to its legal obligations and declared policy and procedures for securing the health and safety of all its employees and any other persons.

2.
To minimise risk of injury and hazards to health of all persons that may be affected by the companys’ activities.

3.
To assess the ‘risks’ involved with the works and to reduce them in order to minimise risk of injury and hazards to health so far as reasonably practicable.

POLICY

In order to achieve our objectives the company will adhere to the following conditions:

1.
Provide a safe working environment on site at all times.

2.
Provide information, advice and training for all managers and employees to enable all works to be completed in an efficient, safe and responsible manner.

3.
The companys’ working procedures and arrangements for ensuring health and safety will be continually monitored, improved and updated as necessary.

4.
All employees are responsible for the health and safety of all persons involved with the company, and therefore, should they identify any hazards, they will be brought to the attention of the appropriate site manager/foreman to assess and take appropriate action.

5.
We require all employees and subcontractors to be aware of their safety responsibilities and comply with all of the companys specified health and safety requirements.

Signed :
...............................................................

Position :
................................................................
Company :


2.2
MANAGEMENT TEAM
	
	

	PROJECT DIRECTOR: (if applicable)
	

	
	

	DIRECTOR RESPONSIBLE FOR SAFETY:

(if applicable)
	

	
	

	CONTRACTS MANAGER(S): (if applicable)
	

	
	

	SITE AGENT: (if applicable)
	

	
	

	SITE FOREMAN: (if applicable)
	


2.3
PROJECT SAFETY APPOINTMENTS
	
	

	SAFETY CO-ORDINATOR: (off – site)
	

	
	

	SITE SAFETY SUPERVISOR: (on – site)
	

	
	

	FIRST AIDER/NOMINATED PERSON:
	

	
	

	FIRE SAFETY:
	

	
	

	SITE SECURITY:
	

	
	

	CO-ORDINATION OF SUBCONTRACTORS ACTIVITIES/OPERATIONS:

(Receiving / Reviewing Risk Assessments / 

Safety Method Statements)
	


2.4
PROJECT SAFETY ORGANISATION CHART















3.0
SAFETY MANAGEMENT PROCEDURES FOR

(SUB) CONTRACTORS AND SUPPLIERS
3.1
SELECTION

All sub-contractors selected by the company for work on the project will be deemed to be competent and experienced in the type of work and to have also made adequate provision for health and safety before commencement on site.  Wherever possible, subcontractors who are known to the company and have demonstrated their competency by association will be selected for the works.  Due regard will be given to their health and safety policy, accident record, safety training, level of supervision and previous performance in respect of accident prevention on site.


MATERIALS


Suppliers of materials will be required to provide health and safety data sheets for their products.  This information will be assessed and issued to the sub-contractors by means of a COSHH assessment form.  A record will be maintained on site for immediate reference purposes.


All materials and substances which require a COSHH Assessment and are provided for use by ---------------- will be identified and recorded within section 5.2 of this plan.  Contractors who supply and use materials and substances subject to the COSHH requirements will also be requested to provide information and suitable assessments.


PLANT & EQUIPMENT

Machinery and other items of plant to be supplied by the company for use on site will have been properly selected for its intended use.  The company will ensure that adequate provision is made for maintenance and testing of all Plant and Equipment as required by law and for also ensuring that only trained operators are allowed to use the equipment.


Additionally, contractors who provide / hire their own plant and equipment will be required to ensure that it is maintained in a safe and effective condition and that operators are suitably trained.  Evidence of training will be requested and retained on site.

3.2
INFORMATION AND COMMUNICATION

Pre-order meetings / discussions will be held with prospective subcontractors/suppliers to discuss the proposed works order.  Relevant health and safety information from both the pre-tender health and safety [plan] information and this developed construction phase plan will be provided to them at this time.


Upon issue of the works order, it will be agreed that as required, health and safety meetings may be called by the Principal Contractor whereby health and safety issues will be raised and information communicated and passed to the appropriate person(s) for action.


Before starting work on site, all contractors will receive information specific to the site itself and their own safety and well being whilst on site.  The following specific information will be conveyed to all subcontractors and their employees :-


IDENTIFIED INFORMATION FOR CONTRACTORS

(To include details on any clients requirements, site rules e.g. No Smoking, prohibited 
areas, permit to work systems, significant health and safety risks etc)
1)
Site Safety Information and Rules (See Section 7.0)                                      

2)
Fire Evacuation Procedure (See Section 6.0)  ................................................
3)
..............................................................................................................................
4)
..............................................................................................................................
5)
..............................................................................................................................
6)
..............................................................................................................................
3.2.1
SUBCONTRACTOR DESIGN WORK


Any identified design works carried out during the construction phase will be subject 
to the Designers Duties under CDM.  All relevant information will be made available 
to the designers and resultant design/risk assessments where required will be provided 
to the appropriate person(s) e.g. Planning Supervisor.


IDENTIFIED SUBCONTRACTOR DESIGN WORKS
1)
...........................................................................................................................
2)
...........................................................................................................................
3)
...........................................................................................................................
4)
...........................................................................................................................
5)
...........................................................................................................................
6)
...........................................................................................................................
3.3
SUB-CONTRACTOR / SPECIALIST SUPPLIER DETAILS
List below the main sub-contractors and specialist supplier details:

TRADE:




TRADE:

NAME:




NAME:

ADDRESS:




ADDRESS:

TEL:





TEL:

TRADE:




TRADE:

NAME:




NAME:

ADDRESS:




ADDRESS:

TEL:





TEL:

TRADE:




TRADE:

NAME:




NAME:

ADDRESS:




ADDRESS:

TEL:





TEL:

TRADE:




TRADE:

NAME:




NAME:

ADDRESS:




ADDRESS:

TEL:





TEL:

4.0

PROJECT RISK ASSESSMENT
4.1




INTRODUCTION
The Management of Health & Safety at Work Regulations 1999

Approved Code of Practice

These regulations require all employers and self employed persons to assess the risks to workers and any other persons who may be affected by the work being carried out.

A risk assessment should usually involve identifying the hazards present in any undertaking and then evaluating the extent of the risks involved, taking into account whatever precautions are already being taken.  In some cases, this detailed approach may not be necessary since all hazards are known and the risks are readily apparent and can therefore be addressed directly.

The purpose of the risk assessment is to help the employer or self employed person to determine what measures should be taken to comply with their duties under ‘relevant statutory provisions’ and requirements.

Trivial tasks can usually be ignored, as can risks arising from routine activities associated with life in general, unless the work activity compounds these risks, or there is evidence of significant relevance to the particular work activity. e.g. interface with members of the public or clients employees.

For more dynamic activities i.e. where the detailed work activity may change fairly frequently, or the workplace itself changes and develops (e.g. such as a construction site), the risk assessments might have to concentrate more on the broad range of risks that might arise so that detailed planning and employees training can take account of the risks and enable them to be controlled as and when they arise.  The safe systems of work devised in these circumstances may be formally recorded in a written ‘health and safety method statement’.

4.2 MANAGEMENT GUIDANCE NOTE

RISK ASSESSMENTS

&

METHOD STATEMENTS

GENERAL
As an employer, -------------------- are required to formally assess the risks to workers and any other persons who may be affected by the works being carried out.

A risk assessment usually involves identifying the hazards present in any operation e.g. working at height and then evaluating the extent of the risks involved (high/med/low) taking into account whatever precautions are already being taken.

The purpose of the risk assessment is to help determine what additional control measures may be required to comply with duties under ‘relevant statutory provisions’ and other requirements i.e. regulations .

For more dynamic activities i.e. where the detailed work activity may change fairly frequently, or the workplace itself changes and develops (e.g. such as a construction site), the risk assessments might have to concentrate more on the broad range of risks that might arise so that detailed planning and employees training can take account of the risks and enable them to be controlled as and when they arise.  The safe systems of work devised in these circumstances may be formally recorded in a written ‘health and safety method statement’.

MANAGEMENT ACTIONS
· Identify all hazardous working operations on site which involve significant risk (med-high).  (Refer to Project Programme)

· Use the “Contractors Risk Assessments ” section contained within section 5 of the project health and safety plan to record your findings.

· Produce / obtain written safety method statements to record the safe system of work devised to control risks.  Method statements should be obtained from subcontractors for identified hazardous operations.

· Review all method statements produced to ensure that all risks are adequately addressed by the control measures stipulated.

· Critically review method statements and ask yourself if the method statement ;


a)  describes in detail the task or operation (inc. sequence of work)


b)  identifies the area of work and specifies necessary access requirements


c)  states the supervisory arrangements and names persons responsible for monitoring the operation


d)  includes reference to plant and equipment to be used to complete the operation


e)  includes PPE requirements and emergency arrangements e.g. first aid

· Monitor the working operation to ensure that the method statement is effective and is being implemented fully.

4.2
  PROJECT RISK ASSESSMENT SUMMARY

Identified operations (See Project Programme) requiring 

risk assessment and/or detailed written method statements

	
	
	Please (

	
	Operation/Activity
	Yes
	No
	Comment

	1.
	Contaminated land/ground/site
	
	
	

	2.
	Asbestos (other hazardous materials)
	
	
	Refer to Guidance Note #13

	3.
	Demolition works
	
	
	Refer to Guidance Note #4

	4.
	COSHH (refer to trade activities)
	
	
	

	5.
	Confined space work
	
	
	Refer to Guidance Note #7

	6.
	Excavation work
	
	
	Refer to Guidance Note #5

	7.
	Piling operations
	
	
	Refer to Guidance Note #8

	8.
	Services (underground / overhead etc)
	
	
	Refer to Guidance Note #11

	9.
	Temporary Works (support)
	
	
	Refer to Guidance Note #6

	10.
	Special Scaffolds
	
	
	Refer to Guidance Note #2

	11.
	Steel Erection
	
	
	Refer to Guidance Note # 15

	12.
	Falsework
	
	
	Refer to Guidance Note #6

	13.
	Lifting Operations
	
	
	Refer to Guidance Note #9

	14.
	Roofing Operations
	
	
	Refer to Guidance Note #3

	15.
	Overhead Power Lines
	
	
	Refer to Guidance Note #11

	16.
	Clients/Occupiers premises
	
	
	Refer to Management Note #5

	17.
	Work at height (above 2m)
	
	
	Refer to Guidance Note #1

	18.
	Roadwork’s / Signs / Public etc
	
	
	Refer to Guidance Note # 14


List any other medium/high risk operation/activity (Refer to Project Programme)
	
	
	Please (

	
	Operation/Activity
	Yes
	No
	Comment

	19
	Fire Risk Assessment
	
	
	

	20
	Traffic Routes / Segregation of pedestrians
	
	
	

	21
	Storage of hazardous materials e.g. Gas
	
	
	

	22
	
	
	
	

	23
	
	
	
	

	24
	
	
	
	


4.3


 PROJECT RISK ASSESSMENT

(GENERIC)

The following section contains generic risk assessments produced by the company for work activities which are undertaken on a regular basis.

GENERIC RISK ASSESSMENTS - Site Activity

1. Bricklayers

2. Carpenters

3. Painters

4. Plumbers

5. Groundworkers

6. Plasterers

7. Hand Tools

8. Electric Tools

9. Work at Height

10. Scaffolding

11. Scaffold Towers

12. Ladders

13. Roofworks

------------------------------
SITE ACTIVITY: - Bricklayers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#1 - Brickwork and blockwork
Manual handling operations,

Slips and trips from untidy work areas,

Dropping materials,

Contact with aggregates,

Collapse of brickwork,

Contact with sharp edges,

Electric shock from electric mixers etc.


	Back injuries

Crushing/bruising of feet

Respiratory problems,

Cuts / bruises

Skin irritation / contact dermatitis

Electrocution / burns
	Workers carrying out the task

Other workers in the vicinity

Members of public
	Low
	· Bricks and blocks to be stacked as close to the working area on a firm level base and at a safe height

· Working areas should be maintained in a clear and tidy state to minimise tripping hazards

· Small bags of cement etc (25kg) to be used where available to minimise risk of lifting injuries

· COSHH assessment to be carried out for work with cement and other hazardous materials

· Appropriate control measures to be introduced from the COSHH risk assessment e.g. Personal Protective Clothing

· Good personal hygiene facilities should be made available.  Where washing facilities are not available then hand cleansers etc should be provided.

· Mechanical or electrical plant e.g. cement mixers should be inspected before first use to ensure that they are in safe operable condition and maintained on a regular basis to ensure that they remain is a safe and operable condition.

· Access equipment and working platforms should only be erected by competent experienced persons.
	
	Construction (Health Safety and Welfare) Regulations 1996

Manual Handling Operations Regulations 1992

Control of Substances Hazardous to Health Regulations 20002


----------------------------------
SITE ACTIVITY: - Bricklayers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#1 - Brickwork and blockwork, Cont’d
Manual handling operations,

Slips and trips from untidy work areas,

Dropping materials,

Contact with aggregates,

Collapse of brickwork,

Contact with sharp edges,

Electric shock from electric mixers etc.


	Back injuries

Crushing/bruising of feet

Respiratory problems,

Cuts / bruises

Skin irritation / contact dermatitis

Electrocution / burns
	Workers carrying out the task

Other workers in the vicinity

Members of public
	Low
	· Suitable and sufficient personal protective equipment should be worn when undertaking the work.

· Suitable and sufficient first-aid facilities should be available.
	
	Personal Protective Equipment at Work Regulations 1992

Provision and Use of Work Equipment Regulations 1998


-------------------------------
SITE ACTIVITY: - Carpenters
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#2 - Carpentry and Joinery
Entanglement with machinery and blades,

Excessive noise,

Significant vibration from hand held tools,

Damaged or worn tools,

Manual handling of materials,

Wood coatings, glues and resins,

Dust from softwood and hardwood,

Ejected materials or parts of tool.


	Amputations and severe lacerations

Eye injuries

Dermatitis

Respiratory problems

Back injuries

Noise induced hearing loss

Vibration white finger
	Workers carrying out the task
	Low
	· Appropriate tools and machinery should be used for the work.  All equipment and tools should be inspected and adjusted as required before work commences.

· All tools and equipment to be adequately maintained to ensure that they remain in safe operating condition.

· All electrical tools to be subject to PAT testing in accordance with the company procedure and risk assessment.

· Only competent and experienced operatives to use powered tools

· Inexperienced or young persons are only to use powered tools under the immediate supervision of an experienced person.

· Adequate dust control (dust extraction) should be provided with the tools or respirators worn.  Cutting of materials should be undertaken outside wherever possible.

· When heavy or awkward items are being worked upon then assistance or lifting aids should be used.
	
	Provision and Use of Work Equipment Regulations 1998 (PUWER)

COSHH Regulations 2002
Noise at Work Regulations 2006
Manual Handling Operations Regulations 1992


	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#2 - Carpentry and Joinery

Cont’d
Entanglement 


	
	
	
	· Treated timber must be thoroughly dry when used

· Precautions should be taken to reduce skin contact with oily or resinous wood

· Waste timber, shavings and sawdust should not be allowed to accumulate
	
	

	Entanglement with machinery and blades,

Excessive noise,

Significant vibration from hand held tools,

Damaged or worn tools,

Manual handling of materials,

Wood coatings, glues and resins,

Dust from softwood and hardwood

Ejected materials or parts of tool.
	Amputations and severe lacerations

Eye injuries

Dermatitis

Respiratory problems

Back injuries

Noise induced hearing loss

Vibration white finger
	Workers carrying out the task
	Low
	· Head, eye, hearing, respiratory, hand and foot protection should be worn as required when carrying out work tasks.

· Specific training is required for any woodworking machines in use.

· Adequate first-aid facilities should be available.

· When carrying out works with coatings, glues and adhesives, resins etc., then appropriate control measures should be in place to protect both the workers and the occupier in accordance with the COSHH risk assessment.  Suitable and sufficient control measures may include PPE, ventilation, emergency first-aid etc.
	
	COSHH Regulations 2002


-------------------------------
SITE ACTIVITY: - Painters
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#3 - Painting
Inhalation, skin absorption or ingestion of harmful substances,

Access e.g. ladders,

Slips on spillage’s,

Falls from height,

Falling materials,

Fire or explosion.


	Asphyxiation, intoxication and acute or chronic chest complaints,

Dermatitis,

Eye damage,

Injuries from falls and falling materials,

Back injuries,

Burns
	Painters

Persons working or passing below

Other workers in the vicinity 

Members of public, etc
	Low
	· COSHH assessments should be provided to workers undertaking the operation

· If working at height then adequate and suitable means of access should be established and safe working platforms be provide (see relevant risk assessments)

· Adequate ventilation should be provided, backed up by respiratory protection if necessary; local extract ventilation may be required

· Barrier cream or gloves should be used to protect the hands and overalls worn to protect the rest of the body.

· Adequate hygiene measures should be employed to remove paint from the skin e.g. soap and water or proprietary skin cleaner

· Workers should not eat drink or smoke when carrying out painting tasks

· Appropriate personal protective equipment should be worn at all times.

· Suitable fire procedures should be established

· Emergency procedures should be established for persons overcome by fumes e.g. remove to fresh air.
	
	Construction (Health Safety and Welfare) Regulations 1996

Control of substances hazardous to health Regulations 2002 (COSHH)

Personal Protective Equipment at Work Regulations 1992


------------------------------------------
SITE ACTIVITY: - Plumbers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#4 - Plumbing - lead burning, second fix operations
Inhalation, ingestion or absorption of toxic substances,

Manual handling of heavy lead,

Fire,

Lead splatter from molten lead.


	Lead poisoning

Back injuries from manual handling

Burns
	Workers carrying out the task

Other persons in the vicinity
	
	· The degree of exposure to lead should be assessed by a competent person to determine whether exposure is significant.

· Appropriate personal protective equipment should be worn by persons carrying out the work.  If exposure is regarded as being significant then local exhaust ventilation equipment should be used.

· Eating, smoking and drinking should be prohibited during work.  Personal hygiene i.e. washing hands etc should be undertaken before eating, drinking or smoking.

· Assistance should be sought for carrying large pieces of lead.

· Supervisors should ensure that workers observe a high standard of personal hygiene at all times.

· All workers should be informed of the health hazards involved with working with lead and the control measures required to protect them from significant exposure.

· Access to and from the work area to be maintained clear, particularly for manual handling operations.
	
	Control of Lead at Work Regulations 1980

Manual Handling Operations Regulations 1992

Personal Protective Equipment Regulations 1992

Provision and Use of Work Equipment Regulations 1998 (PUWER)


------------------------------ 
SITE ACTIVITY: - Plumbers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#4 - Plumbing - lead burning, second fix operations
Cont’d
	
	
	
	· Where works are being undertaken in roof spaces etc then suitable working platforms must be provided

· Suitable earthing and other protection must be in place for electrical systems

· Fire extinguishers must be maintained in the immediate vicinity of the work area

· Adequate lighting to be provided to work areas.
	
	The Control of Substances Hazardous to Health Regulations 2002 (COSHH)


-----------------------------------
SITE ACTIVITY: - Groundworkers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	# 5 Excavation Works
Collapse of ground

Oxygen deficiency

Toxic or flammable gas

Underground services

Falls of persons 

Falls of plant & Equipment

Weakening of adjacent structures


	Buried persons – crushing

Asphyxiation

Fire and explosion

Electrocution
	Operatives

Public and children
	Low
	· Ensure that any support materials required are on site before digging commences.

· Excavations to be adequately supported at all times whilst open 

· If there is a possibility that underground services may be in the area then the ground should be surveyed using suitable detection equipment e.g. CAT & Genny.

· For deep excavations, a gas monitor should be used to establish the presence of any flammable or toxic atmosphere.

· Suitable barriers should be placed around any open excavation to prevent persons from falling into them.

· Where excavations are dug next to the structure(property) then suitable measures should be adopted to prevent collapse, subsidence or structural damage.

· Inspections of the excavation should be carried out before each shift by competent person.

· Suitable PPE should be worn at all times e.g. safety helmets, safety footwear etc.
	
	Construction (Health Safety and Welfare) Regulations 1996

Personal Protective Equipment Regulations 1992

Provision and Use of Work Equipment Regulations 1998


------------------------------------
SITE ACTIVITY: - Groundworkers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	# 5 Excavation Works

Cont’d
	
	
	
	· All persons responsible for the placing and maintenance of support materials should be informed and instructed in the principles of excavation support.

· Any person required to carry out inspections and thorough examinations of the excavation should be suitably informed and instructed .  Records should be made following weekly thorough examinations.
	
	


-------------------------------
SITE ACTIVITY: - Plasterers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	# 6 Plastering Works
Falls of persons 

Falls of objects and materials

Manual Handling

Skin contact with dry and wet plaster, mortar and other building products
	Falls

Respiratory problems

Dermatitis

Injuries from falling objects

Musculoskeletal  disorders
	Operatives

Other Workers

Members of Public


	Low
	· Suitable access equipment should be provided e.g. base lift scaffolds, working platforms etc.  Avoid using makeshift platforms.

· When working at height (external) mechanical equipment should be utilised to move materials into position rather than hods and buckets

· Appropriate Personal Protective Equipment should be worn to prevent skin contact and breathing in of harmful substances

· High standards of housekeeping should be observed to prevent trips or falling materials

· All waste should be deposited in a safe manner

· Workers should be informed of the associated hazards and relevant control measures to be adopted when working with plaster

· Workers should have received extensive Trade training.
	
	Construction (Health Safety and Welfare) Regulations 1996

Personal Protective Equipment Regulations 1992

Provision and Use of Work Equipment Regulations 1998




--------------------------------
SITE ACTIVITY: - Plasterers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	# 6 Plastering Works
Cont’d
	
	
	
	
	
	The Control of Substances Hazardous to Health Regulations 2002 (COSHH)

The Manual Handling Regulations 19992




---------------------------------
SITE ACTIVITY: - Hand Tools
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#7 - Hand Tools

Loose hammer heads,

Chisels with mushroom heads,

Split handles,

Damaged and worn blades,

Missing handles,

Blunt tools,

Sparks.


	Cuts and bruises,

Eye injuries,

Hand / arm injuries,

Musculoskeletal injuries from jarring of tool,

Fire and explosion
	Operatives


	Low
	· Only use correct tools for the job and ensure that they are maintained in good working condition.  Inspect before first use.

· Protect cutting edges of tools when being carried or stored.

· Return tools to the toolbox when not in use.

· Dispose of all damaged, unserviceable tools.

· Use properly insulated and non-conductive tools when working on or near electrical apparatus.

· If working near highly flammable materials ensure that materials are adequately protected or use tools made from non-ferrous materials.

· Use appropriate personal protective equipment at all times.

· All users of handtools should have received training and instruction in their safe storage, use, sharpening and general care.

· Suitable first-aid facilities should be available.
	
	Provision and Use of Work Equipment Regulations 1998 (PUWER)


----------------------------------
SITE ACTIVITY: - Electric Tools
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#8 - Electric Tools
Electricity,

Moving parts,

Torque/sudden movement

Flying particles

Vibration

Trailing leads

Noise


	Burns and electrocution,

Eye injuries,

Impact / entanglement injuries,

Musculoskeletal injuries,

Hand - arm vibration syndrome,

Trips and falls,

Noise induced hearing loss,

Respiratory health risks.
	Operatives


	Low
	· When using mains voltage i.e. 240v , use a residual current device(RCD) or an earth leakage circuit breaker(ELCB) protection device.

· Use 110v tools with a transformer in high risk situations.

· Supply voltages must be within the operating range as marked on the tool plate.

· Trailing cables should be cleared to one side and kept to the shortest length and minimum number possible at all times.

· Plugs and sockets should be in good working order and free from damage.

· Tools should be earthed or double insulated.

· Temporary electrical repairs should not be undertaken.  Damaged equipment should be maintained by competent persons only.

· When making adjustments to the tool ensure that it is disconnected from the power source.

· All portable electrical power tools should be PAT tested in accordance with company policy.

· Equipment should be inspected by the user before first use to ensure that it is not damaged.
	
	Provision and Use of Work Equipment Regulations 1998 (PUWER)

Electrical Equipment (Safety) Regulations 1994

Electricity at Work Regulations 1989

Personal Protective Equipment Regulations 1992


----------------------------------- 
SITE ACTIVITY: - Electric Tools
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#8 - Electric Tools

Cont’d

	
	
	
	· Wear suitable personal protective equipment at all times e.g. goggles/glasses, ear defenders, respiratory protection, safety helmets, gloves etc.

· All users should receive training in the safe selection, use, storage and general care of the tools.

· Suitable first-aid facilities should be available.
	
	


-----------------------------------
SITE ACTIVITY: - Work at Height
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#9 - Working at height

	Falls of persons

Falls of materials
	Staff and Operatives


	Low – Med
	· Safe means of access to the work location should be provided using ladders, scaffolding or mobile tower scaffolds.

· The installation of safety / debris nets should be considered as a first option when establishing safe systems of work.  Where this is not reasonably practicable then edge protection and fall arrest equipment (safety harnesses etc) should be considered.

· Safety harnesses should be worn and securely attached to the structure where a working platform is not practicable.  This should always be regarded as a last resort and every attempt should be made to establish a safe working position.

· The area below the work should ideally be cordoned off and signs placed warning of “work overhead”.

· Edge protection should be installed at all openings and edges where falls are liable to occur.

· Where edge protection is removed for access of personnel or materials, and where it is not practicable to provide edge protection, safety lines and harnesses should be worn and suitable anchorage’s provided.
	
	Management of Health and Safety at Work Regulations 1992

Construction (Health Safety and Welfare) Regulations 1996

HS(G) 33 “Safety and roof work”


-------------------------------------
SITE ACTIVITY: - Work at Height
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#9 - Working at height

Cont’d
	
	
	
	· Redundant materials and debris must not be thrown down from height.  Materials should be lowered or placed into a debris chute.

· The fall of debris should be prevented by the use of debris netting, brick guards and fans.

· All workers must wear appropriate personal protective equipment when working at height or below persons working above e.g. safety helmets.

· All personnel on site should be made aware by the work supervisor of the established safe system of work.
	
	

	
	Falls of persons

Falls of materials
	Trade operatives

Third parties 

e.g. Clients, Technical Officers and Case Workers
	Low – Med
	· Users of scaffold should ensure that access equipment and scaffolds are inspected daily before first use.  Refer back to Dept. Manager if in doubt.

· Workers and Supervisors should be trained and instructed in the safe use of harnesses before first use.

· First-aid facilities should be available.
	
	Management of Health and Safety at Work Regulations 1999



-----------------------------
SITE ACTIVITY: - Scaffolding
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#10 - Access scaffolding

	Falls from height

Falling materials

Collapse of scaffold / structure
	Scaffolders

Workers using the scaffold

Workers in and around the area

Members of public
	Low – Med
	· Only authorised and competent persons should erect, modify or dismantle scaffolds.

· The erection should conform to BS 5973

· All scaffolding operatives involved in the erection and dismantling of scaffolding should wear safety harnesses at all times whilst on site, ready for immediate use.

· Lighting arrangements for a scaffold structure on the public highway or right of way should be referred to the local authority.

· Guard rails and toeboards removed for access should be replaced as soon as practicable.

· All working platforms are to be provided with double guard rails and toe boards.

· Where materials are stacked above toeboard height then brickguards or other suitable materials must be placed to prevent displacement of materials.

· Scaffold ties removed for any reason should be replaced immediately or alternative ties fitted.

· Debris guards and netting should be considered for those scaffolds which are close to public access

· Traffic movement should be restricted around the base of the scaffold to prevent accidental contact.

· Scaffolds should be inspected on hand-over and a certificate obtained.
	
	Construction (Health Safety and Welfare) Regulations 1996

HS(G) 150 - “Health and safety in construction”

BS5973 - “Code of Practice for access and working scaffolds”


---------------------------------
SITE ACTIVITY: - Scaffolding
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#10 - Access scaffolding
Cont’d

	
	
	
	· Users of the scaffold should inspect the scaffold daily before first use.

· Ladder access should be removed, boarded over or access barriered off to prevent trespassers out of hours e.g. young children.

· Supervisors should be fully trained in scaffold inspection.  Weekly records of scaffold inspections should be maintained.  NB: This may be by agreement with the scaffolding contractor.

· Appropriate personal protective equipment should be worn by all operatives working on or around scaffolds e.g. safety helmets, safety footwear etc
	
	Provision and Use of Work Equipment Regulations 1998

(PUWER)

	
	Falls from height

Falling materials

Collapse of scaffold / structure
	Scaffolders

Workers using the scaffold

Workers in and around the area

Members of public
	Low – Med
	· Disciplinary action should be taken against any workers found undertaking unauthorised scaffold adaptations, alterations or removal of components.
	
	BS5973 - “Code of Practice for access and working scaffolds” 




------------------------------------
SITE ACTIVITY: - Scaffold Towers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#11 - Mobile Scaffold Towers

	Falls from height

Falling materials

Collapse of tower

Overturning of tower

Arcing from or contact with overhead power lines
	Workers on mobile towers

Other workers in the area

Members of the public
	Low – Med
	· Mobile scaffold towers should be used for light work only and erected on firm level ground and in accordance with BS 5973.

· Only trained competent workers should erect, alter and dismantle towers.

· Towers should be marked with a safe working load which should not be exceeded.  Loads should always be distributed evenly.

· Wheels should be fitted with brakes which should always be engaged when persons are working from the tower.  Towers should never be moved with persons still on the tower.

· To ensure the stability of the tower, the height to base ratio should never exceed 3.5 times its minimum base dimension inside a building or 3 times its minimum base dimension outside the building. 
	
	Construction (Health Safety and Welfare) Regulations 1996

Provision and Use of Work Equipment Regulations 1998 (PUWER)

	
	
	
	
	· To increase the height of a tower , stabilisers (outriggers) should be used to increase the base dimension.

· Working platforms should be fully boarded and at least 600mm wide.

· Access trapdoors should be placed closed whilst persons are working on the platform.
	
	BS5973 - “Code of Practice for access and working scaffolds”




-----------------------------------------
SITE ACTIVITY: - Scaffold Towers
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#11 - Mobile Scaffold Towers 

Cont’d

	
	
	
	· Access up to the platform should be via a ladder fixed on the inside of the tower on its narrowest side or via staircase.  Never climb the outside of the tower or use the end frame as a ladder.
	
	PASMA 

CoP

	
	Falls from height

Falling materials

Collapse of tower

Overturning of tower

Arcing from or contact with overhead power lines
	Workers on mobile towers

Other workers in the area

Members of the public
	Low – Med
	· Mobile scaffold towers should not be used in the vicinity of overhead power lines.

· Mobile scaffold towers should not be used in situations whereby they may be struck by moving plant (vehicles), fixed plant (automatic doors) without additional precautions being considered.

· Materials should be hoisted up the inside of the tower to prevent the tower overturning.

· Safety helmets and footwear should be worn when working on or around mobile towers.
· All towers should be erected in accordance with the manufacturer's information and instructions.

· All workers should be provided with adequate information and instruction in the safe use of the mobile towers.

· Mobile towers should be inspected before first use and every seven days thereafter.  Supervisors should be trained in the inspection of mobile towers.

· Reports of all inspections should be recorded.  Supervisors should ensure that safe systems of work are followed at all times.
	
	BS5973 - “Code of Practice for access and working scaffolds”

PASMA 

CoP


-----------------------------
SITE ACTIVITY: - Ladders
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#12 - Use of ladders

	Falls from height

Falling materials
	Trade operatives

Third parties 
	Low
	· Ladders should only be used for inspection or light duty work e.g. painting, repairing short sections of guttering, minor roofing works etc

· Ladders so used must be used with proper brackets, be of adequate strength, evenly supported on each stile and secured to prevent slipping.

· No part of the building must be used to support ladders unless it is strong enough for this purpose

· The use of ladders is specifically regulated.  The most important provisions are 

1. ladders must be placed on a firm, level base, supported on each stile and prevented from sagging or swaying

2. they must be securely fixed to prevent slipping, either near the top, or if this is not possible at the bottom

3. ladders under 3m need not be fixed or footed if securely placed to prevent slipping, provided that they are not being used as a means of access

4. ladders must extend at least 1.05 m above the landing place unless some other suitable handhold is available. 
	
	Construction (Health Safety and Welfare) Regulations 1996

Provision and Use of Work Equipment Regulations 1998 (PUWER)


----------------------------
SITE ACTIVITY: - Ladders
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#12 - Use of ladders

Cont’d
	
	
	
	· Ladders should be inspected before first use and should not be used if defective in any way.  If damaged beyond repair then ladders should be destroyed.

· Ladders should not be painted or treated in such a way to hide defects.

· Short ladders may be carried by one person.  Longer ladders should be carried horizontally by two people.
	
	

	
	Falls from height

Falling materials
	Trade operatives

Third parties 
	Low
	· Ladders should be set, as near as possible, at an angle of 75 deg.

· Only one person at a time should be on the ladder

· Always face the ladder when climbing or descending it.

· When climbing or descending a ladder, both hands must be kept free for holding onto the ladder.

· Tools or materials required for work can be carried in a shoulder bag, on a tool belt or hoisted up or lowered afterwards.

· Two persons should always be in attendance for works conducted above two storey height i.e. 8m.

· Tools requiring the use of two hands should not be used from a ladder.
	
	


-----------------------------
SITE ACTIVITY: - Ladders
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#12 - Use of ladders Cont’d


	
	
	
	· The top of the ladder should not be repositioned by “jumping” whilst standing on the rungs.

· When a ladder must be left standing after working hours, a board should be lashed to the ladder to restrict unauthorised access or use.
	
	


-------------------------------
SITE ACTIVITY: - Roofworks
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#13  - Roofwork

	Falls of persons 

e.g. off the roof edge, through the roof or through openings.

Falling materials, tools or equipment.
	Workers on the roof

Workers in the vicinity

Members of public
	Low – Med
	· A proper system of access to the roof should be provided e.g. ladders, tower scaffold or access scaffolding.

· For work of a short duration, a proprietary roof ladder or crawling boards may be used.

· For works of longer duration, an access scaffold and edge protection should be provided

· Suitable means of getting materials to the roof should be provided i.e. lifting appliances

· Redundant materials and debris should not be thrown off the roof

· All persons involved in working on or adjacent to roofing works should wear appropriate personal protective clothing e.g. safety helmets

· For work on sloping and flat roofs, suitable barriers and platforms should be provided to prevent falls

· For work on fragile roofs, roof ladders or crawling boards should be used

· If the above precautions cannot be taken, safety harnesses and/or nets should be used.

· Suitable precautions should be taken in adverse weather conditions, particularly windy conditions.
	
	Construction (Health Safety and Welfare ) Regulations 1996

HS(G) 33 - “Safety in Roofwork”


---------------------------------
SITE ACTIVITY: - Roofworks
	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#13  - Roofwork
Cont’d
	
	
	
	· Members of the public and Clients, Technical Officers and Case Workers must be protected from falling debris e.g. brick guards etc

· Supervisors should ensure adherence to safe working procedures and inspect any access equipment and edge protection measures in use.

· Suitable first-aid facilities should be available.
	
	

	#13a - Work within roof voids e.g. loft spaces


	Falls of persons

Falling materials

Fire

Stress
	Workers within the roof space
	Low
	· Safe means of access into the roof space should be provided e.g. loft ladder or steps

· Roof joists should be boarded out or covered over to provide a safe working platform

· Adequate lighting should be provided at all times.  Where a lead light is to be used then the bulb should be protected by a cage

· Where “hot works” are required to be carried out the following precautions should be considered:

1. Cover all flammable materials and surfaces with a flame resistant cover e.g. tarpaulin
	
	


------------------------------
SITE ACTIVITY: - Roofworks

	Hazard

(activity / area)
	Risk
	Persons

at

Risk
	Residual Risk

Rating

High/Med/Low
	Required Control Measures
	( / (
	H & S

Ref

	#13a - Work within roof voids e.g. loft spaces

Cont’d
	
	
	
	2. Ensure that you have a suitable fire extinguisher available.

3. If fume or vapours are likely to be generated then ensure adequate ventilation is available and wear a suitable respirator.

4. Use compression fittings if possible.

· Wear suitable personal protective clothing at all times, particularly coveralls to protect against skin irritation from lagging materials etc.

· Where the roof space is hot then work periods should be shortened to reduce the effects of fatigue and stress.  Drink plenty of liquids when working in hot environments.
	
	

	
	
	
	
	· Try and work In pairs when carrying out work in loft spaces.

· Avoid contact and work in loft spaces which have been occupied by birds and excessive amounts of bird droppings are evident until appropriate measures have been taken i.e. PPE and clearance.
	
	


4.4
SAFETY METHOD STATEMENTS (EXAMPLE)

The Safety Method Statement format produced over the page can be used for the production of written safety method statements which will effectively record the safe system of work to be utilised in order to complete the specified work task.

This format may be freely reproduced and provided to contractors in order to assist them with the production of safety method statements for elements of their own works.

SAFETY METHOD STATEMENT

	Project / Department:



	Task or Work Operation:



	This Safe Working Procedure has been prepared for the following work.  No work other than that detailed must be carried out without reviewing this method statement.

	Location of work:



	Description of Work:



	Works to be carried out by:


	Start date:

	Nominated Supervisor:



	Sequence of Tasks required to

complete the operation
	Safe methods, equipment, tools, PPE etc to be adopted at each stage



	
	

	1)


	

	2)


	

	3)


	

	4)


	

	5)


	

	6)


	

	7)


	

	8)


	

	9)


	

	Prepared by:
	Designation

	Signature:


	Date


5.0 REGISTER OF RISK ASSESSMENTS

AND SAFETY METHOD STATEMENTS

The following sections should be used to record risk assessments and / or Safety Method Statements obtained for the individual work elements.

Section 5.1
Safety Hazards and Risks

Section 5.2
Health Hazards and Risks (COSHH) – Generic

Section 5.2.1
Health Hazards and Risks (COSHH) - Specific

Copies of all risk assessments / Method Statements are to be filed in this section of the plan.

5.1
REGISTER OF RISK ASSESSMENTS

AND SAFETY METHOD STATEMENTS - SAFETY
Record all identified operations requiring risk assessments/method statements.


Risk Assessments / Method Statements to be filed in this section.







Date 


Date 

By Whom







Required

Agreed
(Sign)

1.


2.


3.


4.


5.


6.


7.


8.


9.


10.


11.


12.


13.


14.


15.


16.


17.


18.


19.


20.


21.


22.


23.


24.


5.2

REGISTER OF RISK ASSESSMENTS

HEALTH (COSHH) - GENERIC

Record all identified SUBSTANCES / PROCESSES 

requiring COSHH risk assessments.

Risk Assessments to be filed in this section.








Manufacturers

COSHH








Data Sheet

Assessment









(


(
1.


2.


3.


4.


5.


6.


7.


8.


9.


10.


11.


12.


13.


14.


15.


16.


17.


18.


19.


20.


21.


22.


5.2.1

REGISTER OF RISK ASSESSMENTS

HEALTH (COSHH) - SPECIFIC

Record all identified SUBSTANCES / PROCESSES 

requiring COSHH risk assessments.

Risk Assessments to be filed in this section.








Manufacturers

COSHH








Data Sheet

Assessment









(


(
1.


2.


3.


4.


5.


6.


7.


8.


9.


10.


11.


12.


13.


14.


15.


16.


17.


18.


19.


20.


21.


22.


6.1
EMERGENCY ARRANGEMENTS
FIRST AID

Nominated Trained First Aider

or ‘Appointed Person’

......................................................................

Location of First Aid Kit

......................................................................

First Aid Facilities


........................................................................

(first aid room/ Occ nurse etc)
........................................................................






........................................................................

EMERGENCY SERVICES CONTACTS:

Clients Switchboard/


Gatehouse

Tel:
......................................................................


(if applicable)

Police


Tel:
......................................................................


Ambulance

Tel:
......................................................................


Fire


Tel:
......................................................................

FIRE PREVENTION

(See 6.3 Fire Evacuation Procedure)

Nominated ‘Fire Warden’

......................................................................

Fire Brigade Contact
Tel:
......................................................................

Location of portable/fixed

......................................................................
fire fighting equipment:

......................................................................

(specific to work areas)

......................................................................

Means of raising alarm

.......................................................................

Alarm signal



........................................................................

6.2
GENERAL ARRANGEMENTS

FOR HEALTH & SAFETY

WELFARE (where applicable)

Toilets (Number/Type)
Male
......................................................................





Female
......................................................................

Drying Rooms (Size/Number)
......................................................................

Canteen (Size/Number)

......................................................................

Hot food to be made available?
......................................................................


If Yes:





Are recognised food hygiene certificates





available/to be obtained?


.............





Is the canteen to be registered with





the local environmental health dept?

.............





Is client making on site facilities





available ?




.............


DESIGNATED PERSON RESPONSIBLE FOR 


ENSURING WELFARE FACILITIES ARE MAINTAINED.


.......................................................................................................................

ACCIDENT REPORTING
All accidents on site will be reported to the Principal Contractor and recorded in the site Accident Book.  Accidents will be reported to the relevant statutory authorities in accordance with the companys’ standard operating procedure (RIDDOR).

Site investigations will be carried out following any serious accident/near miss incident on site in order to determine the cause and if necessary amend working procedures or management systems in order to prevent a reoccurrence.

6.3

--------------------------------------
FIRE EVACUATION PROCEDURE:-

.............................................................................................................

Site Fire Officer:- ………………………………………………..

Upon discovery of a fire or upon hearing Klaxon;

a) Alert people within vicinity

b) Leave building immediately by nearest exit

c) Do not attempt to fight fire

d) Do not attempt to collect up belongings

e) Inform site Fire Officer

f) Fire Officer to sound Klaxon

g) Fire Officer to call fire brigade

h) All site personnel to report to ASSEMBLY AREA


…………………………………………………….

i) Fire Officer to take roll call

j) Fire Officer to liaise with fire brigade when they arrive, and notify them if anyone is missing

k) Under no circumstances is anyone to re-enter the building until all clear is given by the fire brigade

l) All instances shall be recorded in the site safety file

This Notice is to be displayed in all site accommodation and at building exit points in accordance with the Site Fire Plan.

7.0

SITE RULES

Project Site Rules
1.
------------------’ standard health and safety procedures and conditions apply.

2.
No smoking on site

3.
Food must not be consumed in the work areas

4.
‘Hot Work Permits’ are / are not required for hot work operations

5.
‘Permit to Works’ will / will not be required for work on electrical apparatus / Roofs / Confined Spaces / Others.

6.
All accidents on site must be reported to --------------- immediately

7.
All persons must receive Site Induction Briefing before working on site. (See over page)


Additional Site Rules

8.
...................................................................................................................

9.
...................................................................................................................

10.
...................................................................................................................

Planning Supervisor/Client Requirements

1.
......................................................................................................................

2.
......................................................................................................................

3.
......................................................................................................................

4.
......................................................................................................................

5.
......................................................................................................................

7.1






----------------------------------
SAFETY INDUCTION OF NEW STARTERS ON SITE
Introduction

A large proportion of the accidents, which occur on construction sites, happen in the first week that the victim has worked on the site.  Many of these accidents could be prevented if a little time is spent explaining the site set-up and safety rules to individuals when they first arrive on the site.

Action

Attached is an induction sheet.  Site Mangers should ensure that all persons who arrive to work on site have it explained to them before they start work.  It is deliberately kept to a minimum and the intention is that the whole process should take approximately 5 minutes.  It is important that the matters contained on the sheet are explained to the person concerned; it is not acceptable just to give them the piece of paper and ask them to read it.

When this has been done the person concerned should sign it and site should retain the signed copy and the operative issued with a signed and dated induction sticker to be fixed to the side of their hard hats for the duration of work on the site.  

NB:
To be displayed prominently in the Site Office.  





----------------------------------------
SITE SAFETY INFORMATION AND RULES
1.
The Site Manager has overall responsibility for health and safety on the site.

2.
If you are required to work in an unsafe way or see something dangerous you should:


a)
put it right if you can,


b)
ask your supervisor to put it right,


c)
ask the Site Manager to put it right.

3.
The following safety rules apply on site:

a)
safety helmets must be worn at all times on the site except; when inside the cab of a vehicle; when inside a site office; canteen, toilet etc.,

b)
goggles must be worn when using angle grinders and users must be properly trained,

c)
goggles and ear protection must be worn when using Hilti guns etc. and user must be properly trained,

d)
110 volts power only is to be used on site,

e)
trainers and other soft shoes are not permitted,

f)
unauthorised interference with scaffolding or other equipment is strictly prohibited,

g)
persons using/driving plant must be properly trained and possess a CITB Certificate of Training Achievement (CTA) for plant covered by this scheme,

h)
larking about in a way, which puts other people’s safety at risk, will not be tolerated,

l)
anyone found to be under the influence of alcohol will be removed from site,

j)
you are responsible for clearing up after yourself and  leaving the site and welfare facilities tidy.

Failure to observe any of these rules may result in removal from the site and/or criminal prosecution and fines.

4.
Toilets, washing facilities, canteen/messroom and drying facilities are provided for your use. 

They are located at  ......................................................................................... 

It is very important for your health that these facilities are used; it is particularly important that if you have been working with any substance you wash your hands before eating, drinking, using the toilet or smoking.

Eating on site is not permitted except in the messroom provided.

5.
The person in charge of First Aid is  .............................................................. 

The First Aid box is located at  ...................................................................... 

All injuries, however minor, must be reported to the Site Manager and entered in the accident book.

6.
You have been read and understand the Method Statement and Risk Assessment provided by your company.


The above rules and information have been explained to me and I understand them.


NAME ..................................................
COMPANY                                          


SIGNED..................................................... 
SITE MANAGER                                       

DATE.........................................
8.0

HEALTH & SAFETY MONITORING

A ‘resident’ member of the companys site management will provide for daily monitoring of health and safety standards on site.  This person will be the appointed ‘Site Safety Supervisor’ who will be responsible for the co-ordination and management of all the companies work activities in respect of health and safety.

The nominated ‘Site Safety Supervisor’ is .........................................................................
In the event of the nominated ‘Site Safety Supervisor’ being absent from site at any time, the position will be temporarily covered by another member of our company (or subcontractor) who will be authorised and deemed to be competent for this purpose.

Temporary ‘Site Safety Supervision’ will be provided by .................................................

Safety co-ordination meetings will be held on site with contractors (as required).  These are to be held for the benefit of all parties concerned with the contract where failures in safety systems and working practices can be highlighted and improved upon.

It will be the companys’ policy whilst on site to ensure that careful co-ordination of all working activities under our direct control ensures minimum disruption and the control of situations which may otherwise create risks to other persons or trades.

The company will / will not (delete as necessary) employ the services of a health and safety advisor/safety officer for the duration of the work on site.

Name of Safety Advisor/ Safety Officer ...........................................................................

(if applicable)

Address



.................................................................................






.................................................................................






.................................................................................






.................................................................................

Telephone No 



.................................................................................

Anticipated frequency 

of site visits



...................................................................................

9.0
AUTHORISED PERSONS
Visitors and Clients Personnel

Site safety requires consideration for visitors to the site - both from authorised and non - authorised persons.  On site, there may be BONA FIDE visitors, who will be guided around the site to keep them from straying into hazardous areas and also ensure that they are equipped as necessary with protective equipment such as hard hats and eye protection.

Security

Each working area shall be evaluated for security.  The precautions required shall be documented in the Site Safety Plan and all reasonable steps taken to ensure that only authorised persons are allowed into any premises or part of premises where construction work is being carried out.

Site boundaries where reasonably practicable will be securely fenced and signed.  Reference should be made to HSE Guidance Note GS7 Accidents to children on construction sites and HSE Guidance HS(G) 151 Protecting the Public for an indication of the required standards.

Whilst working on occupied premises, working areas are often shared with the occupier of the premises.  In these situations the need for direct liason and co-operation between the two parties is of paramount importance to ensure that a safe system of work, complete with adequate measures to restrict unauthorised access, is established and understood by all parties concerned.

Identified site security requirements for the work area:

(barriers, signs, fencing, security passes etc)

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

10.0

CONSULTATION WITH PEOPLE ON SITE
All persons on site will be encouraged to communicate any health and safety issues to their immediate site supervisor who will action as necessary.

Where recognised Trade Unions make representation for the establishment of a health and safety committee in accordance with the ‘Safety Representatives and Safety Committee Regulations 1977’ then adequate and suitable consultation will be afforded to the appointed safety representatives on behalf of the workers that they represent.


WILL A SITE SAFETY COMMITTEE BE ESTABLISHED ?............Y /N

CONFIRM ARRANGEMENTS FOR WORKFORCE TO SEEK


CONSULTATION WITH EMPLOYER ON HEALTH AND SAFETY.

(To immediate line manager/supervisor, through appointed individual etc)

.....................................................................................................................


.....................................................................................................................


.....................................................................................................................


CONFIRM ARRANGEMENTS FOR BRINGING HEALTH AND 


SAFETY ISSUES TO THE ATTENTION OF INDIVIDUAL WORKERS.

(Site Notice Board, bulletins, site induction talks, meetings etc) 

...................................................................................................................


...................................................................................................................


...................................................................................................................

10.1


F10 NOTIFICATION TO THE HSE

When required, formal notification of the project will be submitted to the relevant offices of the Health and Safety Executive.  A copy of any such notification must be posted on site for the perusal of all persons working on site.

Will an F10 notification be required ?
......................................................Y / N

Where will it be posted / displayed ?
......................................................

11.0
HEALTH & SAFETY FILE
Arrangements will be made with the Planning Supervisor for the project concerning any relevant information required for the Project Health & Safety File to be obtained and passed to the relevant person(s).

Identified items required to be provided to Planning Supervisor for inclusion in the Health & Safety File:












Please (
(
‘record’ or ‘as built’ drawings and plans used and produced 


throughout the construction process





(
(
the design criteria







(
(
general details of the construction methods and materials used

(
(
details of the equipment and maintenance facilities within the


structure








(
(
maintenance procedures and requirements for the structure


(
(
manuals produced by specialist contractors and suppliers which 



outline operating and maintenance (O&M) procedures 


(
(
details of the location and nature of utilities and services, including 


emergency and fire fighting systems.





(
Any other information required :
...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

...............................................................................................................................................

Subcontractors will be notified as part of the contract which information they will be specifically required to produce for the Project health and safety file.  Information will be forwarded to the Planning Supervisor by the Principal Contractor.

The form contained on the page overleaf should be used to record specific items for inclusion within the Health and Safety File.

11.1

MATERIAL INFORMATION TO BE INCLUDED IN THE HEALTH & SAFETY FILE

Details of materials, components and equipment including copies of manufacturer's current literature and manufacturer's product data sheets incorporating recommendations for cleaning and maintenance to be included in the Health and Safety File.

	MATERIAL
	Manufacturers Literature
	COSHH/

Data Sheet
	Cleaning/

Maintenance

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12.0

HEALTH & SAFETY PLAN REVIEW

The plan will be reviewed at regular intervals to ensure that all required information is collated and that the plan sufficiently addresses any changes to the project circumstances.

DATE

COMMENT/AMENDMENT


INITIAL



Initial ConstructionPhase Plan completed




for early work stages.




Plan agreed by Client prior to work 




commencing.

MANAGING DIRECTOR








SAFETY ASSOCIATION


SAFETY OFFICER





CONSTRUCTION DIRECTOR





COTRACTS MANAGER








SITE MANAGER








SITE FOREMAN








SUBCONTRACTORS








SITE OPERATIVES
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