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	Regulation 19 of the Management of Health and Safety at Work Regulations 1999 requires an employer to assess risks to young persons under the age of 18 years old before they start work.  An employer must take into account the young persons likely inexperience, lack of awareness and immaturity and address these specific factors within the risk assessment.  The risk assessment shall also consider the prohibition of the young person from certain work activities which present particular risks.  Assessments should be reviewed as often as necessary, the significant findings should be recorded (where more than five persons are employed) and brought to the attention of those who could be affected.

The following is the risk assessment for the employment of a young person under 18 years old including school experience.  It should be read in conjunction with the Company Health, Safety and Welfare Policy.  

	Activity    : Employing young persons as defined by the MHSAW Regulations 1999. 

Company : Company Name
Description of Works : 
Number of ‘Young Persons’ employed : -   
Risk Ratings :    L = Low Risk     M = Medium    H = High Risk
 


	No
	A – HAZARD / TASK 
	B - HAZARD EFFECT & PROBABILITY  
	C – RISKS MINIMISED BY:


	Residual

Risk =

A × B



	1.


	Task:

Introduction into an office based working environment including general office duties, use of a PC, accounts, telephone, photocopying, fax, file assembly/storage and retrieval

Hazard:

Inexperience and lack of awareness of workplace activities
	M

M


	Fatal Accident - Low Probability

Major Injury - Low Probability

Minor Injury - Medium Probability

Damage to property - Low Probability

Trainees under the age of 18 years.

This could also include those invited into the work place as part of a school experience arrangement.

Approximation of numbers involved:- 
	M

M


	i) The young person will be inducted to company by their appointed Manager.  The induction will include a discussion of this risk assessment;
ii) The young person is to be under the close personal supervision of an appointed person, nominated by their Manager;
iii) The various tasks / operations will be introduced at a sensible rate allowing the Young Person to grasp the main concepts.  

iv) Each task shall be thoroughly explained / demonstrated in terms of its application plus the associated risks;

v) The young person shall remain under personal supervision until such time as they are deemed to be competent to perform the work safely and accurately without the need for supervision;
vi) Once deemed to have an adequate appreciation of risk the supervising person shall extend the range of duties as necessary.


	M



	2.
	Operation of the guillotine and laminator
	M
	Fatal Accident - Low Probability

Major Injury - Medium Probability

Minor Injury - Medium Probability
	M
	i) The young person should only be allowed to operate the guillotine or the laminator under instruction / supervision.
	M

	3.
	Power Tools ie/ Drills/Hand Tools etc


	H
	Major Injury - Medium Probability 

Minor Injury - Medium Probability
	M
	i) The young person should not be allowed to use any power tools.
	L

	4.
	Handling or Use of Hazardous Materials (including substances used for cleaning) 
	M
	Acute injury or long term ill health – Low Probability
	L
	i) The young person should not be allowed to use, or come into contact with, any material/substance unless under direct supervision.

ii) Abuse of substances is a disciplinary offence.


	M

	5.
	Use of items of Electrical Equipment.
	H
	Fatal Accident - Low Probability

Major Injury - High Probability 

Minor Injury - High Probability
	H
	i) All electrical items of equipment classified as portable shall be subject to testing at intervals designated by our contractor.

ii) Any electrical items identified as being unsafe shall be removed from use and either repaired by an approved body or replaced.

iii) Training has been given by their supervisor in the safe use of the photocopiers, fax machines, toaster, microwave and drinks machine. 

iv) See separate Display Screen Equipment assessment 


	M

	7.
	Manual Handling


	M
	Sprains, strains and hand injuries - Medium Probability
	M
	i) The young person should not be requested to lift or carry items which are clearly beyond their capabilities.

ii) Refer to risk assessment RA01 / Working in an office environment
	M


	Additional Control Measures Required:
	Additional Control Measures


	Date Completed



	NO


	
	


	Assessment of Risk with existing control measures: 

Medium
Assessment of Risk on completion of additional control measures:

Medium

	Is health surveillance required:

NO
	The risks to which employees will be exposed will be reduced to an acceptable level by the full implementation of the measures listed above. 

Training will be provided based upon the inclusions of this risk assessment.




	
	Name:


	Position:
	Signature:
	Date:
	Review Date:

	Compiled by:
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