	

	Examination and Testing of Portable and Transportable Electrical Equipment 

GUIDELINES FOR USE OF PORTABLE ELECTRICAL EQUIPMENT 

General 

The use of an RCD device will improve the safe use of portable electrical equipment. 

A. User Checks (Visual) 

Serious Defect - Equipment to be withdrawn immediately. 

Users must carry out a visual inspection of plugs and leads before using any item of electrical equipment which is earthed or normally hand held (see Table in 5(d)). 

Look out for: 

· An electrical test pass sticker, green pass, red fail. 

· Damage to the cable (apart from light scuffing) e.g. kinks, cuts, abrasions. 

· Damage to the plug e.g. cracked casing, bent pins. 

· Equipment with intermittent fault. 

· Inadequate joints e.g. taped "chocolate block" connectors. 

· The outer sheath of the cable should be effective and secured where it enters the plug or equipment. There should be no exposed wires. 

· Damage to external casing of equipment e.g. loose parts, or screws. 

· Evidence of overheating e.g. burn marks or discoloration. 

· Has equipment been subjected to conditions for which it is not suitable e.g. is it wet or contaminated. 

· Protective cable grommets, which protect cables passing through sharp metal cases - these should be effective. Damaged or loose grommets are a frequent cause of premature cable failure. 

B. User-Safe Operating Guidelines 

· Do not attempt to repair or make alterations to equipment and never remove permanently fixed covers from appliances. 

· Report any defects and label equipment "out of order". 

· Do not use damaged or defective equipment and equipment which has failed a test. 

· Remember to switch off equipment and unplug before cleaning or fitting new parts. 

· Always remove plugs by holding the plug and not pulling on the cord. 

· Ensure that cables are not squashed under furniture, doors or touching warm radiators. 

· Do not overload socket outlets. Avoid or minimise the use of adapters. Overloaded sockets can lead to fire hazards. If necessary, use a fused 13 amp block extension board to BS 1363A. 

· Do test the residual current device if fitted. 

· Do not use electrical equipment in a wet environment. Avoid drinking near electrical equipment. 

· Do not bring personal items of equipment into the work place without first having it checked by your Departmental Safety Officer. 

· Do find out how to deal with an electrical shock incident. Your Departmental Safety Officer and / or first-aider will be able to advise. 

· Do find out the correct fire extinguisher to use on an electrical fire. 

Plugs & Fuses 

You do not need to dismantle the plug as part of a user check, or have it dismantled for you, unless you are suspicious of its condition. If you do so and find a fuse has been illegally "wired out" with a nail or a paper clip, or the fuse rating is simply too high, then remove it from use and have it checked. 

Table 2 

Fuse ratings examples: 

Normal Amps 

Example equipment 

Normal Wattages 

3 amp 

Desk lamp, radio, hi-fit 

Up to 600 watts 

5 amp 

Iron, TV 

Up to 1,000 watts 

7 amp 

Hair dryer 

Up to 1,400 watts 

13 amp 

Kettle 

Up to 3,000 watts 
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